
 

 

Cottage Acres HOA Board Minutes 
Allure Activity Center 

May 14th 2022 
 

This meeting of the CAHOA Board was called to order by Roger Aschbrenner, President, at the Allure 

Activity Center at 2:00 PM. 

Board members present were: Phyllis Houck, Roger Aschbrenner, Linda Topp and Joel Klein 
Absent: none 

Owners / Visitors in Attendance:  
 18 visitors present.  See last page for the list of names 
 
Open forum: 

• Question about the recent inspection of unit exteriors; will owners be informed of the results? 
Answer: the results are being reviewed and organized to decide on priority.  Roger Aschbrenner gave 
a short summary of the findings such as sidewalk mismatch and cracks, siding cracks / holes, drainage 
and downspout diverter issues. 

• Is exterior caulking an HOA responsibility? 

• Since Bill Long is no longer a resident and not on the board is there a plan to maintain an odd number 
of board members? 

• Discussion on property line description and who is responsible for garden areas. 
 

Prior meeting minutes 

• Approve the minutes from the 19 Feb 2022 board meeting. 

o Motion by Phyllis Houck Second by Linda Topp  Motion passed. 

Financial reports 

• Balance Sheet 2022-03 and Profit & Loss 2022-03 approval. 

o Motion by Linda Topp Second by Joel Klein    Motion passed.   

• 2022 Jan – Mar Disbursement approval.  

o Motion by Phyllis Houck Second by Joel Klein    Motion passed.   

 

Ratification of Actions Taken Without a Meeting (AWTM) 

• 2022-04-09 - Production, Printing & Distribution of (Newsletter, Revised 2022 Budget & Detail 2021 

Financials w/Reserve Recon) authorization of production, distribution and expense. 

o Motion by Linda Topp Second by Phyllis Houck  Motion passed.   

• 2022-04-11 – (30) McGill, Gary & Chyrel – redesign of landscaping in front yard;  

o Motion by Phyllis Houck Second by Joel Klein    Motion passed.   

• 2022-05-06 – (21) Panice, Gloria – patio, sidewalk, windows and drainage repair/reimbursement;  

o Motion by Linda Topp Second by Joel Klein   Motion passed.   

• 2022-05-06 – (35) Wagner, Rick & Irene – Redesign landscaping bed (front yard);  

o Motion by Phyllis Houck Second by Joel Klein    Motion passed.   

• 2022-05-06 – (50) Houck, Phyllis – Reimbursement for Jackley Sewer – Downspout cleanout; 

o Motion by Linda Topp Second by Joel Klein   Motion passed.   

• 2022-05-06 – Admin – Aschbrenner, Roger – Reimbursement for purchases $196.02; 

o Motion by Phyllis Houck Second by Linda Topp  Motion passed.   
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Owner Requests: 

• Gloria Panice – Patio door to replace picture window; 

o Motion by Joel Klein  Second by Phyllis Houck  Motion passed.   

• Don & Linda Topp – garage floor coating;  

o Motion by Phyllis Houck Second by Joel Klein    Motion passed.   

• Doug & Debbie Riggins – fence to hide utility boxes and grass seed;  
▪ Board requests that it be placed to allow room for mowing and trimming and to plant annual flowers only.  

▪ Annuals requested in case everything needs removed in the future. 

o Motion by Linda Topp Second by Joel Klein   Motion passed.   

• Connie Dubes – mulch for common area flower beds; 

o Declined - HOA does not assume responsibility for maintenance of the flower bed near the 

parking spaces on Coventry Ct.  Volunteers created, planted and mulched the bed.  If volunteers 

do not maintain, the HOA will remove the bed and seed with grass. 

• Connie Dubes – fire pit w/screened hood; 

o No decision.  Additional time to be taken for investigation and evaluation; 

• Tom Friedlein – request for reimbursement of ceiling/wall damage $350.00 

o No decision.  Additional time to be taken for evaluation; 

Neighbor Requests: 

• Heather Duren – fence between our properties – they will remove and cleanup. 

o Motion by Joel Klein  Second by Phyllis Houck  Motion passed.   

• Jill Sander (McFalls) – Requests that we please stop depositing stuff on their side of the property – it 

is not a Cottage Acres dumping area.  The HOA is looking to get it cleaned up. 

Property Repairs (Requested – Repaired) 

• #41 Akers - repair a leak around skylight;  

• #35 Wagner’s – roof leak to laundry closet leak on ceiling;  

• #40 Hodge’s - skylight leak in kitchen;  

• #15 Gingrich’s - shingles on roof loose around pipe;  

• Roger Hoffman is repairing post lights (6);  

• #5-6-7-8 Quad Garage Doors not opening – post lights not working across and down the street. 

Quote / Project Considerations  

• K&B Gutters is replacing gutters – 8 ½ buildings done, as of today, 11 yet to do.  

Request we reallocate funds to do 3 more buildings this summer –  

(#61-62) (#9-10) & (#5-6-7-8) quote of $6,093.00;  

Outside corner (16) gutters and downspouts - $1,872.00;  
Funds to reallocate come from gazebo savings and moving mud jacking to next year. 

o Motion by Phyllis Houck Second by Linda Topp  Motion passed.   

• Drainage Issues – Buntjer Landscaping delay until fall to avoid having a lot of grass seed to water, 

from unit owners, through the heat of summer. 

• Gazebo Roof Rebuild – approve Lauts Construction quote for $1,962.00.  

o Motion by Joel Klein  Second by Phyllis Houck  Motion passed.   
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• Striping of Roads (yellow with reflective beads) – approve Quality Strip (John Ordean) $320 quote – 

Map of painted locations available but will include all turns and the entrance. 

o Motion by Joel Klein  Second by Linda Topp  Motion passed.   

• Dave Jackley – declined to camera the 33 buried downspouts – no solution yet.  

• Gutter Cleaning – working on finding a provider (Dravis quote for $500 per occurrence).  

o Gutter guards recommended for gutters under the pine trees. 

• Snow Removal contract:     Dravis Landscaping Quote 

Quotes requested from seven 

companies, five of which declined to 

quote.   

Reviewed the quotes from Dravis 

Landscaping and Habben Lawn and Landscape.   

Accept the Dravis quote per snow occurrence.  

o Motion by Joel Klein  Second by Linda Topp Motion passed.   

• Tree replacement scheduled for the fall to avoid having to water them through the hot summer 

months.  Costs from McCormicks and Dial-a-tree received. 

• A meeting was held with Edgewood Landscaping and the trimming and mowing has improved this 

last mowing. 

• Discussion on the HOA board treasurer’s position.  Consensus is that, it is unlikely that someone 

within CA will have QuickBooks and accounting experience and a desire to take on the board 

responsibility of Treasurer.  Therefore, quotes have been requested from accounting firms to assume 

partial or complete CA accounting responsibility.   

Approve the engagement of McFalls Berge, for $200 per month, to assume the responsibility of 

invoicing of HOA fees, processing ACH batches and preparing financial statements.  The HOA 

treasurer will make deposits of maintenance fee checks and pay the HOA bills (AP). 

o Motion by Joel Klein  Second by Phyllis Houck Motion passed. 

Banking Considerations 

• Switch Reserve bank account types from regular checking to Money Market accounts (to earn 

interest on collected balances). 

o Motion by Phyllis Houck Second by Joel Klein   Motion passed.   

• Transfer funds of $70,491.78 from the Road Reserve account to the Roof Reserve account. 

o Motion by Linda Topp Second by Phyllis Houck Motion passed. 

• Change Account Title from “Reserve for Taxes” to “Reserve for Emergencies”. 

o Motion by Joel Klein  Second by Linda Topp Motion passed.   

• Consider setting only a couple of monthly ACH deduction times. (1st & 10th) 

Lease Form 

• Review and approve the modified Lease Agreement form as presented.  

o Motion by Linda Topp Second by Joel Klein  Motion passed. 
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Distribution of Documents 

 Aschbrenner reported that the Board completed the distribution of documents (Newsletter, Revised 

2022 Budget, and Detail 2021 Financials w/Reserve Recon) to all residents/owners. 

(1) In Person deliveries = 58 which included 17 visits; 

(2) Email deliveries = 9; 

(3) Email deliveries to others = 4; and 

(4) Welcome Packets were delivered to 2. 

Adjournment 

• Adjourn the meeting at 4:20 PM.  

o Motion by Joel Klein  Second by Linda Topp Motion passed.   

 
Submitted by: 
Joel Klein 
Secretary CA HOA 

 

 
 
Supporting Exhibits 

 
Owner / Visitor list: 

Jan Kuepker Debbie Riggins Janet Meter Linda Dowd 

Connie Dubes Loren Freed Laurie Gingrich Bernice Warren 

George Vrhel Penny Lindstrom Eleanor Klein Peg Landes 

Susie Cedro Carlene Jenner Jennie Brauer Gene McBride 

Wanda McBride Gloria Panice   

 
 
Balance Sheet – Profit and loss 
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Disbursements                        Gutter quote 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Gazebo roof quote       Road striping quote 
 
 
 
 
 
 
 
 
 
 
 
 
 
Snow removal quote      Lease form 
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ATWM – Wagner    ATWM – Panice   ATWM - Magill 

 

 

ATWM – Documents   ATWM – Jackley Sewer  ATWM - Purchases 


